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2012 City of Duvall 
2012 Community Event 

Grant Guidelines

Applications are due received at Duvall City Hall
 by 4:30 P.M. January 31, 2012
PO Box 1300, 15535 Main St NE  Duvall, WA  98019

The Duvall City Council thanks you for your interest in sharing your talents with our community!
Please review these Guidelines before you apply.
If you have questions regarding the application, City of Duvall staff will be happy to meet with you.  Please contact Kass Holdeman at Kass.Holdeman@duvallwa.gov or 206-715-6693
Guidelines for Community Event Grant Applicants
Purpose:  
The mission of the City of Duvall in the allocation of Community Event funds is to distribute funds to non-profit organizations which will provide a community wide event that is:
· Open to the general public
· Serves the citizens of Duvall
· Serves a significant part of the public
Who may apply:  
Organization must be recognized as an IRC 501c3 non-profit entity by the Internal Revenue Service or registered with the State of Washington as a non-profit organization for Washington Business License purposes, regardless of religious or fraternal affiliation.
Funding available:  
Funding for Community Events will generally range from $500 to $10,000. Greater or lesser amounts may be awarded. 

Criteria for eligible Community Events: 
· EVENT CANNOT RAISE FUNDS FOR OTHER ORGANIZATIONS 

· Must manage and provide an event that is open to the general public and citizens of Duvall.
· Must place a particular emphasis on directly serving the general public.
· Provide the services within the UGAR boundaries of the City of Duvall or specifically serve the Duvall community. All funds provided must be used directly for the operating support of the event. Funds may not be used for salaries and benefits of employees of the applicant or alcoholic beverages.
Application Packets Available:  
December 13, 2012 

Application Due Date:  
January 31, 2012 
Workshops
It is recommended that you attend a workshop. CEG workshops will be held on: 
Wednesday, 1/11, 2012, 7pm at City Hall

Saturday, 1/14 at 4pm at City Hall
Timing of the Community Event and Payments:  
Community Event must take place during 2012 and should be completed by November 1, 2012.  The City may consider exceptions on a case by case basis.  Invoices and final reports are due to the City by November 15th.  Important: Community Event funds do not carry over to the following year, so funding awards expire at year’s end.  
Application Review Process: 
City Council approves all funding. Their approvals are based on recommendations from the Community Event Grant Review Committee. Applications are reviewed on a competitive basis according to the overall purpose of the program and the Criteria for Eligible Projects. 
Applicant or organization representative must be present at the Community Event Grant Review Committee meeting on Monday, February 13, 2012 at 7:00pm at the Depot (Police Station parking lot).
Funding priorities are for events that:

· Provide cultural enrichment

· Promotes economic vitality

· Enhance community identity and pride

· Provide a clear public benefit

· Efficient use of funding and leveraging other funding sources

· Meeting a need or group not currently being served

· Strength of organization and potential for event’s success
· Funding requests of $500 to $5,000 will be given priority over larger requests in order to assure greater participation.
Calendar:

Proposals due & received:

January 31, 2012 - 4:30 p.m.
CEG Review meeting:


February 13, 2012
Duvall City Council approval:

February 23, 2012
Applicant notification:


February 27, 2012
Invoice and reporting due 30 days from completion of even.
Awards

Applicants shall be notified in writing at the address included on the application form and via email if indicated as preferred method of contact.

Applicant will enter into an Agreement to Provide Services for Community Events with the City prior to the distribution of funds.
Reporting & Payment:

Disbursement of funds shall be on a reimbursement basis unless approved otherwise by the City Council’s Finance & Administration Committee upon recommendation of the Duvall Cultural Commission, in accordance with RCW42.24.080 and SHB 2639 as related to advance payments and contractual obligations.

Payment will be made at the end of the project. No later than 30 days after completion of the Community Event the funding recipient turns in an invoice, a final report, and actual budget to the City.  Forms for all three will be provided.  Checks are normally mailed within 30 days of receiving completed invoice.
The City of Duvall’s logo shall be used and the City shall be recognized in promotional material as supporting the event. Proof of recognition shall be provided in Report.
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